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Twin Valley Community Local School District

100 Education Drive

West Alexandria, Ohio  45381
	Vacation Day Carry Over Request
12 Month Employees

	
	



	I would like to request to carry over 
	     
	vacation days which I have not used yet this 

	school year.


	I understand and agree to the following:

The Master Agreement between TVS Board of Education and Chapter #672 – Ohio Association of Public School Employees states in Article 10, paragraph 3:

“Vacation leave cannot be carried over to the next anniversary year except by written permission from the Superintendent.  Such a request shall be presented in writing and state the reason for said request.”


	Employee Name (Printed): 
	     

	Employee Position:
	     

	Employee Signature:
	

	Date of Request:
	     

	Reason for Request:
	     

	     


Received Date:

(Date Stamp/Initials)
	Approved  FORMCHECKBOX 
      Denied  FORMCHECKBOX 
    
	Superintendent Signature:
	

	
	Date:
	     


 FORMCHECKBOX 
 Original to Payroll

 FORMCHECKBOX 
 Copy to Employee
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