	Twin Valley Community Local School District

100 Education Drive

West Alexandria, Ohio  45381

(937) 839-4688  FAX: (937) 839-4898
	Release of Student Record Information



Notice to Parents and Eligible Students:

The Family Educational Rights and Privacy Act (20 US Code, Section 1232g) and Ohio Revised Code 3319.32 and 3319.321 govern the release of student record information.  The following is classified as Directory Information:

	A. Student’s Name

B. Student’s Date of Birth

C. Student’s Date of Graduation

D. Student’s Achievement Awards/Honors
	E. Student’s Address

F. Student’s Extracurricular Participation
G. Student’s Major Field of Study

H. Student’s weight and height, if a member of an athletic team


By Federal and Ohio Law, director information is considered a “public record” and must therefore be released to persons requesting access to it.  However, directory information will not be released if it is to be used for a profit making activity.

Parents and/or eligible students have the following rights pertaining students records.

1. The right to inspect and review the student’s education records;

2. The Right to limit the disclosure of information contained in a student’s education records, except (1) by the prior written consent of the student’s parent/s or the eligible student, (2) as directory information or (3) under certain limited circumstances, as permitted by law;

3. The right to seek to correct parts of the student’s education records which he/she believes to be inaccurate, misleading or in violation of student rights; this right includes a hearing to present evidence that the record should be changed if the District decides not to alter them according to the parent’s or eligible student’s request;

4. The right to file a complaint with the Department of Education if the District violates the FERPA; and 

5. The right to know the procedure that a student’s parent/s or an eligible student should follow to obtain copies of this policy and the locations where copies may be obtained.

Parents and eligible students may request in writing, that some or all of the directory information not be released by returning the completed bottom portion of this notice to the school office.  Please contact any school administrator if there are questions or additional information is needed.

	(Detach and return this portion)

	Student Directory Information Form

	

	As a parent of, or eligible student,
	     
	
	     

	
	student name
	
	grade

	I am directing the Twin Valley Community Local School District to withhold the release of directory information for the previously named student.

	 FORMCHECKBOX 
All 
	 FORMCHECKBOX 
Part 
	If part please specify
	 FORMCHECKBOX 
A
	 FORMCHECKBOX 
B  
	 FORMCHECKBOX 
C  
	  FORMCHECKBOX 
D 
	 FORMCHECKBOX 
E  
	 FORMCHECKBOX 
F
	 FORMCHECKBOX 
G  
	 FORMCHECKBOX 
H


	
	
	     

	Parent/Eligible Student Signature
	
	Date
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