	Twin Valley Community Local School District


	Fixed Asset Borrow Form



Any employee or civic organization borrowing a fixed asset from the Twin Valley Community Local School District must complete the Fixed Asset Borrow from as required by the fixed asset procedures adopted by the Twin Valley Community Local School District Board of Education.  Fixed assets cannot be borrowed to be used for personal profit.  The employee or civic organization shall be responsible for all damages to the property and liability for its use.
	Item Description:
	     
and ending at

	

	Tag Number:
	     
	Serial #:
	     

	

	
	Bar Code #:
	     

	

	Location of Item:
	     
and ending at

	
	Building/Department

	

	
	     
and ending at

	
	Room Name & Number

	

	Date Requested to Borrow:
	     

	

	Date to Return:
	     

	

	Signature:
	
	
	     

	
	Borrower’s Signature
	
	Date


	Principal:
	
	
	     

	
	Principal’s Signature
	
	Date


	Superintendent:
	
	
	     

	
	Superintendent’s Signature
	
	Date

	


***Form to be kept in Superintendent’s Office***
TVS-09-0043


10/7/2009

