	Twin Valley Community Local School District


	Employee Time Sheet



	Name:
	     
	
	Job Classification:
	     

	 FORMCHECKBOX 
Substitute - If subbing please indicate for whom.
	
	Building:
	     


	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Date
	     
	     
	     
	     
	     
	     
	     

	Time In:
	     
	     
	     
	     
	     
	     
	     

	Time Out:
	     
	     
	     
	     
	     
	     
	     

	Time In:
	     
	     
	     
	     
	     
	     
	     

	Time Out:
	     
	     
	     
	     
	     
	     
	     

	Substitute for:
	     
	     
	     
	     
	     
	     
	     


	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Date
	     
	     
	     
	     
	     
	     
	     

	Time In:
	     
	     
	     
	     
	     
	     
	     

	Time Out:
	     
	     
	     
	     
	     
	     
	     

	Time In:
	     
	     
	     
	     
	     
	     
	     

	Time Out:
	     
	     
	     
	     
	     
	     
	     

	Substitute for:
	     
	     
	     
	     
	     
	     
	     


	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Date
	     
	     
	     
	     
	     
	     
	     

	Time In:
	     
	     
	     
	     
	     
	     
	     

	Time Out:
	     
	     
	     
	     
	     
	     
	     

	Time In:
	     
	     
	     
	     
	     
	     
	     

	Time Out:
	     
	     
	     
	     
	     
	     
	     

	Substitute for:
	     
	     
	     
	     
	     
	     
	     


	Regular Hours:
	     
	Jury Duty Hours:
	     
	Signature:
	

	Sick Hours:
	     
	Calamity Hours:
	     
	Date:
	     

	Vacation Hours:
	     
	Docked Hours:
	     
	
	

	Personal Hours:
	     
	Extra Hours:
	     
	Supervisor Signature:
	

	Holiday Hours:
	     
	Overtime Hours:
	     
	Date:
	     








TVS-09-0003





Please use Kiosk for sick, vacation, and personal leave.                                  
                         8/7/2013 

